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1T INTRODUCTION

The Indian Environmental General Assistance Program Act of 1992 provides
programmatic authorization for the General Assistance Program (GAP). GAP
provides an opportunity for tribes to build capacity and management capability to
develop environmental programs and is administered by the Environmental
Protection Agency (EPA). Under the Program, tribes can tailor capacity-building to
address their environmental priorities. GAP provides the opportunity for a tribe to
plan, develop, and establish an integrated environmental management program
including the capability to manage specific regulatory programs.

GAP is one part of the continuing effort of the EPA to facilitate tribal establishment
of environmental programs. GAP has become both a core tribal environmental
program and a core EPA program, representing the largest single source of funding
for Tribal environmental programs awarded by EPA. GAP has increased from an
original funding of $8.4 million in 1994 to $57 million for the year 2007. As of FY
2008, the total dispersals of overall funds expended for the GAP program total over
$695 million.

GAP provides financial resources in the form of direct funding to federally
recognized tribes and intertribal consortia. In its administration of GAP, EPA also
provides technical assistance to tribal governments and intertribal consortia to
develop multimedia programs that address environmental issues in Indian Country.

GAP enables tribes and intertribal consortia to:

e Identify baseline environmental needs in order to build capacity to administer an
environmental program or develop a tribal environmental program that is
tailored to individual tribal needs.

e Establish the administrative, legal, technical, and enforcement capability of
tribes to develop and implement a tribal environmental program, including the
capacity to manage EPA-delegated programs.

e Foster compliance with federal environmental statues by developing appropriate
tribal environmental programs, ordinances, and public education and outreach
programs.

e Establish a tribal communications capability to work with Federal, State, Local,
Tribal, and other environmental officials.

e Establish the tribal capacity to develop and implement management programs
through program-specific assistance.

Source: American Indian Environmental Office
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1.1 General Assistance Program (GAP) Online System

The GAP Online System provides EPA Grantees and Regional Project Officers with
a centralized tool for creating work plans and reporting progress. The designs are
based on the format of the most current EPA GAP Guidance Guideline (GAP
Guidance for 2006).

1.2 System Requirements for GAP Online

GAP Online 2.3.5 has the following system requirements:
« Microsoft Windows XP, Microsoft Windows Vista, or Microsoft Windows 7
« Microsoft Internet Explorer 7 or later
o Adobe Portable Document Reader (PDF) Reader

« JavaScript and cookies enabled

« Popup blockers disabled

1.3 Internet Explorer 8 and Internet Explorer 9 Compatibility

GAP Online may not display correctly in Windows Internet Explorer 8 and 9.
Portions of a Web page may be missing, information in a table may appear in the
wrong location, or colors and text may be incorrect.

If a portion of a Web page is blank or doesn’t display correctly, enable Compatibility
View by selecting the Compatibility View button on the Address bar (Figure 1).
The Web page will reload with Compatibility View turned on. The Compatibility
View button does not need to be selected again for GAP Online once it has been
selected. The next visit to GAP Online will automatically display in Compatibility

View.
o-oap x|

Figure 1 —Compatibility View Button

1.4 Mac Operating System Support

GAP Online is not compatible with Apple Safari and Mozilla Firefox for Mac OS X,
and is only supported by Microsoft Internet Explorer for Microsoft Windows.
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1.5 GAP Online Tribal User Guide

The GAP Online Tribal User Guide is a reference for the Tribal Grantees and
Regional Project Officers. The GAP Online Tribal User Guide provides the Tribal
Grantees with the ability to enter their work plans. The tribal user may also update
and edit the work plan prior to submitting the work plan to the Regional Project
Officer. In addition, the tribal user may edit the work plan if requested to do so by
the Regional Project Officer. The tribal user may also delete the work plan, if
necessary.

Additional management support and information is available to the tribal user as
provided in the Summary Reports. The Summary Reports provide a number of
informational reports on the distribution of grants by various categories for both the
individual tribe and on a national basis. The report format and output are displayed
in either a pie chart or table.
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2 WHAT’S NEW IN GAP ONLINE 2.3.5

GAP Online 2.3.5 has many new features and functions for the tribal user, as well
as the Regional Project Officer. The new features and functionalities emerged from
the various training sessions American Indian Environmental Office (AIEO)
conducted and monthly GAP Online Steering Committee meetings. As GAP Online
continues to evolve, AIEO looks to the tribes in addressing how GAP Online can be
improved to facilitate the development and negotiation of work plans to best serve
the tribal community.

2.1 New Features for the Tribal User in GAP Online 2.3.5

« Simplified layout for the Create New Progress Report and Edit Progress
Report pages

e Improved Adobe Portable Document Format (PDF) and Rich Text Format
(RTF) for work plans and progress reports

« Replaced EPA Strategic Goals with EPA Program Codes for components

« Removed the Primary Capacity Area (PCA) field from work plan
components and commitments

e Increased the character limit for the Work Accomplished field for progress
reports

e Added the Change Password field on the User Profile page for the
Regional Project Officer and the EPA Headquarters User

e Improved data validation for the Edit Position and Create New Position
pages
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3 THE BASICS

The GAP Online is a web-based application created with a standard interface to
provide a consistent look and feel. GAP Online uses a commonly recognized
window design for the ease of the tribal user.

The following section provides an overview of the common design and use
functionality.

3.1 Log into GAP Online
To log into GAP Online:
1. Go to the GAP Online Web site (https://iaspub.epa.gov/GAP_Online).

2. Enter the username and password provided to you by your Regional Project
Officer (Figure 2).

Login =® (Authorized users only)

To login with existing Tribal-wide user account, please type in Username
and Password, then click on the "Login® button.
(Fassword 15 case sensitive.)

Username:

Password:

[Lngin] [ Faorgot Passwaord ]

Figure 2 - GAP Online Login Page
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3. Select the Login button to submit your username and password (Figure 3).

Login =@ (Authorized users only)

Select the “Login” button.

To login with existing Tribal-wide user account, pleafe type in Username
and Password, then click on the "Login® button

(Password is case sensitive.)

Username

[Login| | ForgotPassword |

Figure 3 — GAP Online Login Button

4. Upon successful authentication of your username and password, you will
arrive at the GAP Online Home Page.

Note: Passwords are case-sensitive; be sure to use the correct capitalization
(lowercase).

3.2 Requesting a Forgotten Password

If you have forgotten your current password, you can have a new password sent to
you by using the Forgot Password feature.

To request a forgotten password for your GAP Online account:
1. Go to the GAP Online Login page.

2. Select the Forgot Password button to view the Forgot Password window
(Figure 4).
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Login =o (Authorized users o| Select the “Forgot Password” button.

To login with existing Tribal-wide user account, plegse type in Usermame
and Password, then click on the "Login® button.
(Fassword is case sensitive.)

Username:

Password:

[Lngin] [ Forgot Password

Figure 4 — Forgot Password Button

3. Enter your username in the Username field (Figure 5).

Enter your user name below and we will send Select the “Submit” button.

Usernamae

= 2

Figure 5 — Enter Username in “Forgot Password” Window

4. Select the Submit button to submit the request.

A new password will be sent to the e-mail account for the username entered in the
Forgot Password window.

3.3 Changing Your Password

It is recommended that the password every 90 days and a complex password (at
least 8 characters consisting of upper/lower case letters and numbers).

To change the password for your GAP Online account:

1. Log into GAP Online.

2. Select the User Profile hyperlink on the left side of the page (Figure 6).
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LEARN THE ISSUES | SCIENCE & TECHNOLOGY | LAWS & REGULATION

Indian General Assi; he “User Profile” hyperlink.

= —~

CAP Online Home
User Profile

Try ERRT Report
About CAP Online

Quick Reference Guide

GAP Online v2.3.5
Contact Us

The Indian General Assistance Program (
Logout

The purpose of this system is to provide
reporting quarterly progress. These desi

Figure 6 — User Profile Hyperlink

3. Enter a new password in the New Password field on the User Profile
page. Confirm the new password by entering it into the Confirm New
Password field (Figure 7).
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Indian General Assistance Program (GAP) Online v2.3.5

You are here: EPA Home w American Indian Environmental Office » GAP Online
GAP Online Home

user Profite User Profile

Try ERRT Report

About GAP Online

Quick Reference Guide

Contact Us User ID : aieo

Logout Region: 10

_ Designation : Tribal Officer

Access Rights : Tribal User

Tribe Name: Mative Village of Diomede (aka Inalik)
Full Name: John Smith

Phone: 555-555-1234

E-Mail Address:

Project Officer’s E-Mail: gaponlinetest@gmail.com

Home Page Preference: Startfrom Welcome Page -
New Password:

Confirm New Password:

Figure 7 - User Profile Page

4. Select the Save button to save the updated password.
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3.4 Updating User Profile for First Time Users
When you log in for the first time as a tribal user, you will need to enter the e-mail

address of the Regional Project Officer assigned to review, comment, and approve
your work plan (Figure 8).

Welcome aieo @‘

&

GAP Online v2.3.5

The Indian General Assistanre Pronra m (CAPY Online w2 3 5

Message from webpage @

The purpase of this s rentralized tool for creating work plans and

reporting quarterly pr kst current EPA Strategic Plan which is updated

every few years. ié Please update PO email address in your profile

Create New W
Edit Work A

g component/commitment).

[ Create/Edit Progress Report ] : Click Button to Create/Edit Progress Report

[ Generate Summary Reports ] - Click Button to Generate Summary Reports

Figure 8 - Update Project Officer E-mail Alert Message

To update your user profile:

1. Select the User Profile hyperlink on the left side of the page (Figure 9).

LEARN THE ISSUES | SCIENCE & TECHNOLOGY | LAWS & REGULATION

Indian General A select the “User Profile” hyperlink. Dnlin

CAP Online Home
User Profile

Try ERRT Report
About CAP Online

Quick Reference Guide

GAP Online v2.3.5
Contact Us

The Indian General Assistance Program (|
Logout

The purpose of this system is to provide
reporting quarterly progress. These desi

Figure 9 - User Profile Hyperlink
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2. Enter your e-mail address and your Regional Project Officer's e-mail
address on the User Profile page. An e-mail notification will be sent to you
and the Regional Project Officer during the work plan and progress report
development process (Figure 10).

User Profile

User ID : aieo

Region: 20

Designation : Tribal Officer

Access Rights : Tribal User

Tribe Name: Raven

Full Name: Jane Doe

Phone: 555-555-121:

E-Mail Address: gaponlinetest@gmail.com

Project Officer's E-Mail: gaponlinepo@gmail.com
Home Page Preference: Start from Welcome Page -

MNew Password:

Confirm New Password:

;Sa\re;

Figure 10 - GAP Online User Profile

3. Select your home page preference from the Home Page Preference drop-
down menu.

4. You have the option to change your password by entering a new password
in the New Password field. Enter the password again in the Confirm New
Password field to confirm your new password.

5. Select the Save button.

6. Once the User Profile page is saved, a message will appear confirming
your updated user profile (Figure 11).
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User Profile

Windows Internet Explorer ‘g|

!': Result: Profle updated!

User ID :

Region:

Designation : TTTar OTTTCeT
Access Rights : Tribal User
Tribe Name: Raven

Figure 11 - User Profile Updated

3.5 Log out of GAP Online

To log out of GAP Online:

1. Save your work in the window that you are working. Lost connections to the
GAP server can result in lost work so please make sure to save your work

often while you are developing a work plan.

2. Select the Logout hyperlink on the left side of the page (Figure 12).

LEARN THE ISSUES | SCIENCE & TECHNOLOGY | LAWS & REGULATION

Indian General Assi

tance Proaram (GAP) Onli

Select the “Logout” hyperlink.

CAP Online Home
User Profile

Try ERRT Report
About CAP Online
Quick Reference GuiZe
Contact Us

Logout

GAP Online v2.3.5

The Indian General Assistance Program (|

The purpose of this system is to provide
reporting quarterly progress. These desi

Figure 12 - Logout Hyperlink
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3.6 Menu Bar

The GAP Online menu bar contains a list of specific tasks that may be completed
by the tribal user. Once logged into GAP Online, a specific task may be selected.

The following menu items are listed below:

Menu Description

GAP Online Home Returns user to the GAP Online Welcome Home Page.

User Profile Lists the Tribal User Profile information including Name
and Contact Information.

Try ERRT Report Access the Environmental Results Reporting Tool
(ERRT) developed by EPA Region 9 Regional Tribal
Operations Committee.

About GAP Online Access information about GAP Online and program
guidance.

Quick Reference Download condensed instructions for using GAP

Guide Online.

Contact Us Lists the EPA contact information for the Tribal User.

Logout Logs user out of GAP Online.

3.7 GAP Functionality Selections

The tribal user can complete the following GAP functionalities:
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Menu

Create New Work Plan

Description

Provides access to create a work plan.

Edit Work Plan

Provides access to view, update, delete and
print a work plan.

Create/Edit Progress
Report

Provides access to report on work plan
implementation and review work plans that are
in progress.

Generate Summary
Reports

Provides access to windows to create reports.
You can access both National and Regional
reports based on grant types, number of tribes
participating, or projected environmental
outcomes.
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4 WORK PLAN

The work plan is created by the tribe. A work plan is composed of tribal specific
data, composed of the work plan components, descriptors, financial attributes,
descriptive information, and additional attachments. The work plan is managed in a
cooperative effort between the tribe, the EPA Regional office in which the tribe is
located, and EPA Headquarters.

4.1 Create a Work Plan

A tribe can create new work plans and maintain existing work in GAP Online. A
work plan can include any number of components. Each component can include
any number of commitments.

The tribe will create a work plan to submit to the Regional Project Officer assigned
to the tribe by the EPA Region. The Regional Project Officer will review, negotiate,
and approve each submitted work plan. The work plan must be completed to the
fullest extent possible (all required fields are populated with information) prior to the
submission to the EPA Region.

To create a new work plan:

1. Select the Create New Work Plan button from the group of buttons on the
welcome page (Figure 13).

GAP Online v2.3.5
The Indian General Assistance Program (GAF) Online v2.3.5

The purpose of this system is to provid SeleCt the “ Create NeW Work Plan " button R
reporting quarterhy DM
every few years.

[ Create MNew Work Plan ] - Click Button to Create a New Work Plan.

[ Edit Work Plan ] : Click Button to Edit the Work Plan (updating component/ commitment).
[ Create/Edit Progress Report ] - Click Button to Create /Edit Progress Report

[ Generate Summary Reports ] : Click Button to Generate Summary Reports

Figure 13 — GAP Online Home Page

2. Enter the work plan period in the Begin and End fields (Figure 14).

Document: GAP Online Tribal User Guide
Version 2.3.5
Page 18
Doc. No.: EDS-AIEO-MAN-0267




e 1 United States
S Environmental Protection
\’ Agency

Create New Work Plan

Tribe: Raven
Region: 20

Work Plan Period:gegin; 10/01/2010 3

End: [09/30/2011 | ]
Copy Data from Previous Work Plans? []

Figure 14 - Create a New Work Plan

3. Select the Copy Data from Previous Work Plans checkbox (Figure 15) to
copy information from a previous work plan. This feature is useful if you are
continuing a project started in the previous fiscal year or starting a new work
plan similar to one from an earlier year.

Copy Data from Previous Work Plans?
Start End Status Grant Number # of Components
O | 10/01/2008 | 09/30/2000 | Commented | 1234 56789 1
O | 10/01/2008 | 09/30/2000 | Created 4
O | 04/13/2009 | 12/23/20090 | Created 3

Figure 15 - Copy Data from Previous Work Plan

4. Select the Save button to save your record.
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5. Once you have created a work plan, select the checkboxes corresponding to
the tribal users who will work on this work plan from the Authors field (Figure

16).
Tribe: Raven
EPA Tribal Code: 999
Region: 20
Status: Created
Reporting Frequency: To Be Entered by Project Officer
Authors: [¥] aiea
[ raven1
Description: -
Work Plan Period: Begin: 10/01/2018 o
End: 09/30/2019 _u]
(2] save

Figure 16 - Select Tribal Users in Authors Section

6. Enter a brief description about the work plan in the Description field.

7. Select the Save button to save your record.

4.2 Adding Narrative Background Information

Once the work plan has been created, you can attach a narrative background file to
the work plan.

To attach a narrative background file:

1. Select the View Details 2 button to expand the Narrative Background
section of the work plan (Figure 17).

Select the “View Details” button.

@ View Change Histor

§|Narrative Background

Figure 17 - Expand the Narrative Background Section
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2. Select the Browse button to locate your file containing the narrative
background for your tribe (Figure 18).

Narrative Background Select the “Browse” button.

Figure 18 - Browse Button for Locating Files

3. Once you have found the narrative background file on your computer,
select the Open button to complete your selection (Figure 19).

Choose file E’:.EI

Look jnc | =3 Work Flans ﬂ - [ =t o=

"':} 'EL] Fawen Trbe Marrative Backgrownd FY2010.doc

My Recent
Documents

3

Deskiop

wn&':nem Select the “Open” button.

w8
Wty Compider
My Blastwvork
Floces

File pama: | Faven Tribe Narrative Background FY2010.doc ll pen I
- Cancal

Files of type (Ml Filas =)

Figure 19 - Select a File

4. The location of the file will appear next to the Browse button.

5. Select the Upload button to attach the file to the Narrative Background
section (Figure 20).

EJNarralive Background Select the “Upload” button.
Raven Tribe | Browss {"U /

Figure 20 - Upload a File
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6. The narrative background document will appear as an attached document
(Figure 21).

@Narrative Background

RavenNarrativeBackground2010.doc

Browse...

& %

Figure 21 - Attached File

4.3 Deleting Narrative Background Information

To delete a narrative background file:

1. Select the Delete x button corresponding to a narrative background file
(Figure 22).

—| - Select the “Delete” button.
& |Narrative Background elect the "Delete” button

RavenNarrativeBackground2010.doc \

X

Figure 22 - Delete Narrative Background File

2. Select the OK button on the confirmation message to delete the file (Figure
23). Warning: Once the file is deleted, it cannot be retrieved.

Windows Internet Explorer, ﬁ‘

\_'l:‘) Are yol sure yoll want t delete it?

| OK | [ Cancel ]

Figure 23 - Delete Confirmation Message

4.4 Adding Budget Information

Once the work plan has been created, you can attach a budget file to the work plan.

Document: GAP Online Tribal User Guide
Version 2.3.5
Page 22

Doc. No.: EDS-AIEO-MAN-0267




e 1 United States
S Environmental Protection
\’ Agency

To attach a budget:

1. Select the View Details 2 button to expand the Budget section of the
work plan (Figure 24).

Narrative Background Select the “View Details” button.

]
]

Figure 24 - Expand the Budget Section

2. Select the Browse button to locate your file containing the budget for your
work plan (Figure 25).

Select the “Browse” button.
Q Budget

Figure 25 - Browse Button for Locating Files

3. Once you have found the budget file on your computer, select the Open
button to complete your selection (Figure 26).

Document: GAP Online Tribal User Guide
Version 2.3.5
Page 23

Doc. No.: EDS-AIEO-MAN-0267




United States ‘
Environmental Protection
Agency

<EPA

Choose file

Look jnc | = Work Plans

fc.

Wy Fecent
Documants

5

Deskiop

ARaven Budoat 2010

Lx/

Wy Documents
bty tinmpmer
Ity Mistwark:

Floces

Select the “Open” button.

Filer pame:

|Fisvisn Budget 2010 dsx

Filas of typo

|4l Filas (=)

Figure 26 - Select a Budget File

4. The location of the file will appear next to the Browse button.

5. Select the Upload button to attach the file to the Budget section (Figure

27).

ﬂﬂudget

Detailed Budger Worksheet an optiona

Select the “Upload” button.
A!mn and storing your work plan budget

Faven Tribe Bud: |, Browss. ](.ﬂ

Figure 27 - Upload a Budget File
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6. The budget file will appear as an attached document (Figure 28).

Detailed Budget Worksheetr an opuonal tool for caloulanng and storing vour work plan budget

RavenTribeBudgetFY2010. xls &

Figure 28 - Attached Budget File

4.5 Deleting Budget Information
To delete an attached budget file:

1. Select the Delete ﬁ button corresponding to a budget file (Figure 29).

Select the “Delete” button.

Derailed Budget Worksheer an aopuonal tool for caloulanng and-cforing vour work plan budger

RavenTribeBudgetFY2010 xls &

Figure 29 — Delete a Budget File

2. Select the OK button on the confirmation message to delete the file
(Figure 30). Warning: Once the file is deleted, it cannot be retrieved.

Windows Internet Explorer, ﬁ‘

\_? () Are yol sure yoll want t delete it?

| OK | [ Cancel ]

Figure 30 - Delete Confirmation Message
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4.6 Detailed Budget Worksheet

The Detailed Budget Worksheet is an optional tool for calculating and storing your
work plan budget. You will download the file onto your PC and enter your budget
information into the worksheet.

To enter data into the Detailed Budget Worksheet:

1. Select on the Detailed Budget Worksheet: an optional tool for
calculating and storing your work plan budget hyperlink (Figure 31).

@Budget

Detailed Budget Worksheet: an optional tool for calculating and storing yvour work plan budget.

Figure 31 - Detailed Budget Worksheet

2. A yellow box will appear below the hyperlink, explaining the purpose of the
worksheet and how to save the file to your computer. Select the Click to
download Budget Worksheet hyperlink (Figure 32).

Q& Budget

Select the “Click to download
Detailed Budget Worksheet: an optional tool f,eé Budget Worksheet” hyperlink.

The Detailed Budget Worksheet is an optional tg
budget. The file is a fillable PDF file. Clich
button to save this file to your comput

or calculating and storing your work plan
g on the link and use Adobe Reader's Save
7You need to enter your budget information into the
worksheet and save. Once finished! the result file need to be uploaded to GAP using the
upload field below.
Click to download Budget #orksheet

Close

Figure 32 — Download the Detailed Budget Worksheet

3. The Detailed Budget Worksheet will appear in a new window. Select the

save button = of the Adobe PDF reader to save this file to your computer
or another location.

4. Enter your budget information into the worksheet.

5. Select the Save button 2 to capture the information in the worksheet.

Document: GAP Online Tribal User Guide
Version 2.3.5
Page 26

Doc. No.: EDS-AIEO-MAN-0267




e 1 United States
S Environmental Protection
\’ Agency

6. Once the worksheet has been completed, follow the steps of 4.4 Adding
Budget Information to upload the Detailed Budget Worksheet into the
Budget section of the work plan.

Note: The Detailed Budget Worksheet requires the Adobe PDF reader software
(http://get.adobe.com/reader/) installed on the user’'s PC.

4.7 Adding Position Information

The Position Information section allows you to identify the people who will perform
the work identified in the work plan, as well as the percentage of the GAP funding
that will be used to support them. The personnel entered will be referenced during
the creation of commitments (see Section 4.13).

To add a new position:

1. Select the View Details 2 button to expand the Position Information
section of the work plan (Figure 33).

’E|Budget Select the “View Details” button.

’E| ition Information (Required)

Figure 33 — Position Information Section

2. Select the Add New Position button to view the Create New Position
screen (Figure 34).

E Position Information (Req| Select the “Add New Position” button.

Currently no pasit W

Add Mew Position

Figure 34 - Add New Position Button

3. The Create New Position screen appears in a new browser window (Figure
35).
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‘€ Indian General Assistance Program (GAP) Online v2.3 - Windows Internet Explorer EI@
F
Create New Position
Category: Professional  ~
Primary tasks are policy setting and implementing -
- policy decision=s. Positions in the professional
Category ) .. .
.o category are responsible for supervision of the
Descnptmn. overall program and related staff.
Position Title Administrative Assistant -
Full Name
Percentage of
Position Paid by 0 %
GAP
Save
Done & € Internet | Protected Mode: On fa v K100% -

Figure 35 - Create New Position Screen

4. Select the category type from the Category drop-down menu. The
description displayed in the Category Description field will change based on
the category selected from the Category drop-down menu.

Category is a required field for entry.

5. Select the position title from the Position Title drop-down menu. If Other is
selected, enter a new position title into the Enter New Title field.

Position Title is a required field for entry.
6. Enter an optional full name for the new position in the Full Name field.

7. Enter the percentage of GAP funding that will be used to support the position
in the Percentage of Position Paid by GAP field.

Percentage of Position Paid by GAP is a required field for entry.

8. Select the Save button to save the position information. The pop-up browser
window will close and return you to the work plan.
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4.8 Deleting Position Information

To delete a position:

1. Select the Delete x button corresponding to a selected position (Figure
36).

’§|Position Information (Required)

Existing Positions

Select the “Delete New Position” button.

Position Category % Paid
v by GAP

Administrative Assistant Administrative 100

John Smith

Add Mew Position

Figure 36 — Delete Position Button

2. Select the OK button on the confirmation message to delete the position
(Figure 37). Warning: Once the position is deleted, it cannot be retrieved.

Windows Internet Explorer

\.‘*p Are woll sUre yoll want to DELETE this position?

| QK |l Cancel ]

Figure 37 — Delete Confirmation Message

4.9 Adding Attachments

You may attach additional documentation to support your work plan.
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To add an attachment:

1. Select the View Details button to expand the Attachment section of the
work plan (Figure 38).

Grant Number Select the “View Details” button.

achment

Figure 38 — Expand the Attachment Section

2. Select the Browse button to locate the file you want to upload (Figure 39).

!lAttachj]t/ Select the “Browse” button.
r—ﬂ

Figure 39 — Browse Button for Locating Documents

3. Once you have found the file on your computer, select the Open button to
complete your selection (Figure 40).

Choose file Fﬂzl

Look jn: | (23 Work Flans ﬂ ~ B & BB

_\23 |IE|_]F'.aven Tribe Clean Air Brochure F"r’2012.d|:|c|

Wty Fiecent
Diocuments

© Select the “Open” button.
Deskiop

7
by Documents
w8
ky Computer
My Matwork
Flaces

File pame: : Baven Toibe Cleam Air Brochure FY2012.dec Ll Cpen

Filas of type [l Filas (=) -] Cancal

Figure 40 — Select a File
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4. The location of the file will appear next to the Browse button. Select the
Upload button to attach the file to the Attachments section (Figure 41).

Emaachmem Select the “Upload” button.
Raven Tribse | Beowss I/

Figure 41 — Upload an Attachment

5. The file will appear as an attachment (Figure 42).

@P&ttaﬂchment

Raven Tribe Clean &lr Brochure FYZ2012.doc &‘
— .
Browse [Tﬂ‘

Figure 42 — Uploaded Attachment

4.10 Deleting Attachments
To delete an attachment:

1. Select the Delete x button corresponding to an attachment (Figure 43).

@ Attachment Select the “Delete” button.
Rawven Tribe Clean Alr Brochure FYZ2012.doc  "’ *‘
e

[ Browsa__|

Figure 43 — Delete Attachment

2. Select the OK button on the confirmation message to delete the
attachment (Figure 44). Warning: Once the attachment is deleted, it
cannot be retrieved.

Windows Internet Explorer, ﬁ‘

\_‘2:‘) Are yol sure yoll want t delete it?

| OK | [ Cancel ]

Figure 44 - Delete Confirmation Message
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4.11Create a Work Plan Component

Once you have created a new work plan and entered the necessary tribal
background information (narrative background, budget, and position information),
you may add the work plan components as necessary.

To create a work plan component:

1. The Work Plan Component section appears at the bottom of the Edit Work
Plan screen (Figure 45).

Q Work Plan Component

|v D Title Description Estimate Cost Work Year Action

[ Create New Component ]

Send Work Plan to Project Office

Figure 45 - Work Plan Component Section

2. Select the Create New Component button to create a new work plan
component (Figure 46).

@Work Plan Compd Select the “Create New Component” button.

lyID  Tile  Description  Estimate Cost__WeriYear _ Action |

[ Create Mew Component ] <«

Send Work Plan to Project Office

Figure 46 - Create New Component Button

3. The Work Plan Component Entry screen will appear (Figure 47).
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!lWork Plan Component: #

An asterisk (%) indicates required field.

Title * : -
Description * : Owner is aieo -
Long-Term Qutcome®* : A
Measure(s) -
Intermediate Qutcomes * : -

-

[ Add More Intermediate Outcomes ..

Esumated Component Cost * : £0
Estimated Work Year (FTE) * : 1 Year

Save Component ]

Figure 47 - Work Plan Component Screen

4. Enter an appropriate title or select a pre-defined title from the Title drop-
down menu.

Title is a required field for entry.

a. You may create a new title by entering the information into the editable
field (Figure 48).

Note: the title of a work plan component cannot be greater than two
hundred characters.

Title * Type Mew Title in Input Field Below -

|
Figure 48 — Component Title Field

b. If you want to use a pre-defined title for the work plan, select a title from
the Title drop-down menu (Figure 49).

Environmental Research
Management of Environmental Office
Travel and Training

Financial Management

Water Quality Monitoring (for baseline purpose only)
Air Quality Monitoring (for baseline purpose only)
Follution Prevention (Recycling)

Figure 49 — Component Title Drop-down Menu
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5. Enter a description of the work component associated with the work plan in

the Description field (Figure 50). The description gives an overview of what
environmental activities the component will address.

Description is a required field for entry.

Description * : Owner is aieo

Figure 50 — Description Field

Enter the description of the long-term outcome for the component into the
Long-Term Outcome field (Figure 51).

Long-Term Outcome is a required field for entry.

Long-Term Outcome®* :

Figure 51 — Long-Term Outcome Field

7. Enter a measure related to this work plan component into the Measures
field (Figure 52).

Measure(s) :

Figure 52 — Measures Field

Enter descriptions of the intermediate outcomes related to this work plan
component into the Intermediate Outcomes fields. The Intermediate
Outcomes are in bulleted format. If you want to include more than two (2)
Intermediate Outcomes, select the Add More Intermediate Outcomes
button (Figure 53).

Intermediate Outcomes is a required field for entry.

Intermediate Outcomes * : "

[ Add More Intermediate Outcomes ...

Figure 53 - Intermediate Options Fields

9. Enter the estimated component cost in the Estimated Component Cost

field (Figure 54).
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Estimated Component Cost is a required field for entry.

Estimated Component Cost ®* - £ 10000

Figure 54 — Estimated Component Cost Field

10. Enter the estimated work year (FTE) associated with this work component in
the Estimated Work Year (FTE) field (Figure 55). The Estimated Work Year
is the amount of time needed to complete the component. This can be a
whole number or a decimal. The duration of the component’s work year
should not exceed the duration of the entire work plan.

Estimated Work Year (FTE) is a required field for entry.

Esuumated Work Year (FTE) * : 01 Year

Figure 55 — Estimated Work Year (FTE) Field

11.Select the Save Component button to save the record (Figure 56).

Estimated Component Cost * - £10000

Estimated Work Year (FTE) * : 0.1 Year

Save Component ]

Figure 56 — Save Component Button

12.1f there are required fields that do not have information entered in them, an
error message will be returned (Figure 57). Select the OK button on the
message and enter the required information to advance to the next screen.

ork Plan Component: #
_aw P

An asrerisk (%) indicates required field.

Title * : -

ERROR:

required
Message from webpage @

Description * - i
Long-Term Outcome* : I\, There arefields which need correction before you can submit ERROR:

required

Measure(s) :

Intermediate Outcomes * :

ERROR: required

[ Add More Intermediate Outcomes ..

Estimated Component Cost * - 50

Estimated Work Year (FTE) * : 1 Year

Save Component

Figure 57 — Error Message for Work Plan Component
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4.12Reordering Work Plan Components

Work plan commitments can be rearranged to meet your needs as you develop a
work plan.

To rearrange the sequence of the work plan components:

1. Select a component ID corresponding to a component with your mouse
and drag the component to the preferred sequence (Figure 58).

Q |Work Plan Component Select the “Component ID” number.
ID Title Descriptig] Estimate Work Action
™ Cost Year
ollution Prevention Support the expansion of the Raven Tribe 310000 0.1
1 (Recycling) Solid Waste Program.

Travel and Training Training for Natural Resources Personnel. £13317 0.15

2

X G x &

Create Mew Component I

Figure 58 — Change Sequence for Work Plan Components

2. Release the mouse to save the change to the component sequence.

4.13Create a Work Plan Commitment

Once you have created a work plan component, you will add the commitments
necessary to achieve each component of the work plan. Commitments are task-
oriented activities that have shorter durations than the components. There can be
any number of commitments for any component.

To create a work plan commitment:

1. Select the New Commitment button at the bottom of the Edit Work Plan
Component page to start entering commitments (Figure 59).

@Mork Plan Commitment Select the “New Commitment” button.

D Commitment Positions Est. End Date * Qutputs & Action
o Cost mm/dd /yyyy Deliverables
®
4
MNew Commitment ] [ Save Commitment ]

Figure 59 — Work Plan Commitment Screen
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Enter the work commitment information for your work plan component
(Figure 60). All information for the commitment is stored in the commitment
table and remains on the same screen as the component. This allows you to
view the component information as you develop the commitments.

’§|Work Plan Commitment

ID Commitment
®

Develop and
1 expand the
goals of the
Raven solid
waste
program.

Positions

Other:Environmental
Coordinator

Other:Solid Waste
Technician

Est.
Cost

0

End Date *
mm/dd /yyyy

09/30/2013

Qutputs &
Deliverables

Copies of
minutes
and/or
reports
forwarded
to EPA TAP
manager in

Action

X

View
History

quarterly

reports.

Figure 60 - Work Plan Commitment Table

Select the Commitment column to view the field. Enter a description of the
commitment to indicate what aspect of the component is being addressed by
the commitment.

Commitment is a required field for entry.

Select the positions required to perform the commitment from the Positions
column. The position titles found in the Positions column are those you
entered when you first identified the skills required for the work plan in the
Position Information section. If you do not have all the positions listed that
are needed for a commitment, go back to the Position Information section
and enter more positions.

Select the Estimated Cost column to view the Estimated Cost field. Enter
the estimated cost for the commitment. The sum total should be
representative of the total cost for the commitment but does not have to be
equal to the estimated cost for the component.

Select the End Date column to view the End Date field. Enter the End Date
for when this commitment will be completed.

End Date is a required field for entry.

Select the Outcomes and Deliverables column to view the Outcomes and
Deliverables field. Enter the outcome and deliverables for the commitment.
This will be reported in the Progress Report for the work plan.

Outcomes and Deliverables is a required field for entry.
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8. Select the Save Commitment button to save the commitment (Figure 61).

’§|Work Plan Commitment

ID

Commitment
®

Positig

Select the “Save Commitment” button.

Develop and &l
expand the
goals of the
Raven solid

waste

Other:Environmental
Coordinator

Other:Solid Waste
Technician

program.

MNew Commitment ] [

Save Commitment ]

®

Copies of x

minutes

and/or View
reports History
forwarded

to EPA TAP

manager in

quarterly

reports.

Figure 61 — Save Commitment Button

4.14 Reordering Work Plan Commitments

Work plan commitments can be rearranged to meet your needs as you develop a
work plan (Figure 62).

To rearrange work plan commitments:

1. Select the commitment ID for a commitment with your mouse and drag it into
the preferred sequence (Figure 62).

Q)

Work Plan Commitment

D

Commitment

Select the “Commitment ID” number.

goals of the
Raven solid O

Other:Environmental
Coordinator
Other:Solid Waste
Technician

waste
program.

Educate
tribal and
local

communities

Other:Environmental
Coordinator

Other:5olid Waste
Technician

about the
quantity and
the

0

0

Paositions ST =
= 51 mm/dd /yyyy Deliverables
®

P
1 expand the

09/30/2013

07/30/2013

Copies of x

minutes

and for View
reports History
forwarded

to EPA TAP

manager in

quarterly

reports.

Brochures x

and/or

articles View
forwarded
to US EPA
TAP

MANANer

History

Figure 62 — Ordering Work Plan Commitments

2. Release the mouse to save the new commitment sequence.
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4.15Submitting a Work Plan

1. Once you have entered the necessary work components and commitments
and uploaded the supporting documents associated with the work plan,
select the Send Work Plan to Project Office button (Figure 63).

@|Work Plan Component

e Description Select the “Send Work Plan to ]
M Project Office” button.

Support the expansion of the Raven [ribe
Solid Waste Program.

Pollution Prevention
1 (Recycling)

10000 0T

2 Travel and Training Training for Natural Resources P&rsonnel.

[ Create New Component ] /

Send Work Plan to Project Office

$13317 0.15

Figure 63 — Send Work Plan to Project Office Button

2. A new browser window will appear with pre-populated information specific to
your tribe (Figure 64). You can enter an optional version number of the work

plan as well as any comments you have for the Regional Project Officer who
reviews the tribe’s plan.

'€ Indian General Assistance Program (GAP) Online v2.3 - Windows Internet Explorer

=

a

| EUPSH http://iaspub.epa.gov/GAP_Online/submitWorkplan.jsptworkplanid=5747

Sending Work Plan to Regional Project Officer

Tribe Name : Raven o
Submitted By : aieo

Submitted on
Version :
Comment :

: Thu May 12 19:59:33 EDT 2011

Confirm Sending Work Plan to Project Office

Done & €D Internet | Protected Mode: On fa v H100% -

Figure 64 — Sending Work Plan to Regional Project Officer
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3. When you are ready to submit the work plan, select the Confirm Sending
Work Plan to Project button (Figure 65).

(& Indian General Assistance Program (GAP) Online w23 - Windows Internet Explorer

[l -E- =]

=

|EUPS,:| http://iaspub.epa.gov/GAP_Online/submitWarkplan.jsptworkplanid=5747

&

Sending Work Plan to Regional Project Officer

Select the “Confirm Sending Work

Tribe Name : Raven Plan to Project Office” button.
Submitted By : aieo
Submitted on : Thu May 12 19:59:33 EDT 2011
Version :
Comment :

Confirm Sending Work Plan to Project Office

Done @’ @ Internet | Protected Mode: On

A v ®100%

Figure 65 — Confirm Sending Work Plan to Project Office Button

The submitted work plan will appear in the list of work plans with Submitted status.

An e-mail notification of the work plan submission will be sent to your Regional
Project Officer.
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5 EDIT WORK PLAN

Once the work plan has been created, the tribal user may view the work plan details
accordingly through GAP Online. In addition, the tribal user may view the work plan
components. If a work plan is submitted to the Regional Project Officer for review
and comment, the tribal user cannot edit or modify the work plan until the Regional
Project Officer returns or releases the work plan to the tribal user.

The following is a high level visual display of the overall View Progress Report
Process Flow (Figure 66).

GAP Online Process Tribal Functions

Create New Edit Create/Edit Generate
Work Work Progress Summary
Plan Plan Report Report

v
Tribal
Work VIEW WORK PLAN
Plan

Delete
Work
Plan

Project Officer Review

v v v v
® Cannot edit, modify or delete
Edit Print View View

without Regional Project Officer

Work Change Change Upload
returning or releasing to the Tribe
Plan History History Attachment

Edit

Work

Attachment

Plan

Component Component

Figure 66 — Process for Editing a GAP Online Work Plan
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5.1 View a Work Plan

A tribal user can view a work plan once the information has been entered and
submitted to the Regional Project Officer; however, the tribe cannot edit the
document or modify it unless the document has been returned or released by the
Project Officer.

A work plan can be in one of the following states during its lifecycle:

e Created: the tribal user created the work plan, which can be edited in this
state.

e Submitted: the tribal user submitted the work plan to the Regional Project
Officer for approval. The work plan is non-editable by tribal user. The
Regional Project Officer can either approve or comment.

e Reviewed: the Regional Project Officer has opened the work plan and is in
the process of reviewing its content. The work plan cannot be edited while it
is in review.

e Commented: the tribal user can read comments and modify the work plan.
After the modification, the work plan must be re-submitted to the Regional
Project Officer.

e Accepted: the work plan is accepted. In this status, the Regional Project
Officer can unlock it if the tribal user has additional information to include. If
the work plan is unlocked, it reverts to the Commented status.

To view a work plan:

1. Select the Edit Work Plan button (Figure 67).

GAP Online v2.3.5 .
The Indian General Assistance Program (GAP) Online v2.3.5 Se|eCt the “ Ed|t WOI‘k Plan " button .

The purpose of this system is to provide EPA Grantees and Project Officers with a talized tool for creating work plans and

reporting quarterly progress. These designs will be based on the format most current EPA Strategic Plan which is updated

every few years.

[ Create Mew Waork Plan ]

ate a New Work Plan.

l Edit Work Plan I : Click Button to Edit the Work Plan (updating component/commitment).

l Create/Edit Progress Report I : Click Button to Create /Edit Progress Report

l Generate Summary Reports I : Click Button to Generate Summary Reports

Figure 67 — Edit Work Plan Button

2. Select the View button corresponding to a work plan in Accepted,
Reviewed, or Submitted status to review its component and commitments
(Figure 68).
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Start
10/01/2008

10/01/2008

End
12/30/2009

09/30/2009

Total Cost
$15000

$60000

Status

Commented

Accepted

w Last Update Action
20 Dec 2007 09:39
AM EST

19 Feb 2008 03:02
PM EST

Figure 68 —View Work Plan Button

5.2 Update a Work Plan

A work plan may be created and saved as described in Section 4. Once the work
plan is created, the work plan may continue to be edited and modified so long as
the tribal user has not submitted the work plan to the Region. Once the work plan
has been submitted, it must be referred by the Regional Project Officer in order for
the recipient to edit it. The following is a high level visual display of the Edit or
Modify process (Figure 69).
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GAP Online Process

Tribal Functions

'

Create New
Work
Plan

Edit
Work
Plan

|

Create/Edit
Progress
Report

Generate
Summary
Report

Edit EDIT OR MODIFY A CREATED WORK PLAN
V;’I‘;rnk PRIOR TO SUBMISSION TO EPA REGION
Create A Work Plan
» Work Plan |,| Commitment |, g5
en
Component Entry Electronically
-~ to
i EPA Region
Add A
»| Work Plan
Attachment
Delete A
Work Plan
Attachment

Figure 69 - Edit or Modify a Work Plan Process

To update the work plan:

1. Select the Edit Work Plan button (Figure 70).
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GAP Online v2.3.5
The Indian General Assistance Program (GAP) Online v2.3.5

Select the “Edit Work Plan” button.

The purpose of this system is to provide EPA Grantees and Project Officers with a centr;
reporting quarterly progress. These designs will be based on the format of th
every few years.

[ Create Mew Waork Plan ]

: Click Button to Cr a Mew Work Plan.

[ Edit Work Plan ]

[ Create/Edit Progress Report ] : Click Button to Create /Edit Progress Report

[ Generate Summary Reports ] : Click Button to Generate Summary Reports

tool for creating work plans and
T current EPA Strategic Plan which is updated

: Click Button to Edit the Work Plan (updating component/commitment).

Figure 70 - Edit Work Plan Button

2. Select the Update Work Plan & button for a work plan with a status of
Created or Commented under the Action column (Figure 71).

1 End Deernioton | VoCAl Coof
oo FY11 WGap

’_LSeIect the “Update Work Plan” button.
Tar

2010 00 30/2011 52317

Saarus 2 Last Upclase Agnan
Created 12 May @

2011

0738 PM

ELT

X

Figure 71 — Update Work Plan

3. Update the necessary sections of the work plan.

4. Select the Send Work Plan to Project Office button to submit the updated

work plan to the Region.

5.3 Delete Work Plan Component

A work plan may be created and saved as described in Section 4. Once the work
plan is created, the work plan may continue to be edited and modified so long as
the tribal user has not selected the send option to submit the work plan to the

Regional Project Officer.

To delete a component:

1. Select the Delete * button corresponding to a component under the Action
column. A pop-up message box will appear asking if you are sure you want

to delete this component (Figure 72).
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@|Work Plan Component

[} Title Description Measure(s) Primary Estimate Work Action
« ” city Area Cost Year
an Select the “Delete” button. ~ 15000 | 025
1 Environmental Administrative meetings held
Office Capacity with staff and
community x

Figure 72 — Delete Component Button

2. Select the OK button. Warning: Once the component is deleted, it cannot be
retrieved (Figure 73).

The page at http://iaspub. epa. gov says:

e Are vyl sure ol want to delete this Component?

| oK |l Cancel ]

Figure 73 — Delete Component Confirmation Message

5.4 Delete Work Plan Commitment

To delete a commitment:

1. Under the Action column, select the Delete x button corresponding to a
commitment (Figure 74).

@|Work Plan Commitment

‘ Click the “Delete” button. ‘

D Commitment Pasitions Est. Qutputs & Actien
= Cost Deliverables
Develop and Other-Environmental 0 09/30/2013 Copies of &-
] expand the Coordinator minutes
goals of the Other-Solid Waste and [or View
Raven solid T reports History
echnician
waste forwarded
program. to EPA TAP
manager in
quarterly
reports.

Figure 74 — Delete Commitments

2. Select the OK button on the confirmation message to delete the
commitment. Warning: Once the commitment is deleted, it cannot be
retrieved (Figure 75).
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The page at http:/fiaspub. epa. gov says:

e Are woll sure youl want to delete this commitment 7

ook | [ Cancel

Figure 75 — Delete Commitment Confirmation Message

5.5 Next Steps after Work Plan Submission

After the work plan has been submitted, the tribal user cannot edit, modify or delete
a work plan or associated work component. The following is a high level visual
display of the functionalities available to the tribal user once the work plan has been
submitted to the Regional Project Officer (Figure 76).

Document: GAP Online Tribal User Guide
Version 2.3.5

Page 47
Doc. No.: EDS-AIEO-MAN-0267




e 1 United States
S Environmental Protection
\’ Agency

GAP Online Process
Tribal Functions

v v

Create New Edit Create/Edit Generate
Work |, Work Progress Summary
Plan Plan Report Report
Il B
Edit EDIT OR MODIFY A WORK PLAN
Vp\!gnk AFTER SUBMISSION TO EPA REGION
Project Officer Review A\
Create A Work Ple}’
» Work Plan .| Commitment |
Component [ 7|  Entry end
Electronically

to
EPA Region

A\ 4

Add A
| Work Plan
"| Attachment

Delete A N
Work Plan
Attachment

Figure 76 - Steps after Work Plan Submission

5.6 Recall a Work Plan

A tribal user can recall a work plan ONLY if it has not yet been opened by the
Regional Project Officer. Once a work plan is opened for review by the Regional
Project Officer, it will be locked and you will not be able to modify it until the Project
Officer refers it back to you.

To recall a work plan:

1. Select the Edit Work Plan button (Figure 77).
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GAP Online v2.3.5

The Indian General Assistance Program (GAP) Online v2.3.5

Select the “Edit Work Plan” button.
The purpose of this system is to provide EPA Grantees and Pr

reporting quarterly progress. These designs will be based on the format of the most ¢
every few years.

‘A Strategic Plan which is updated

[ Create Mew Waork Plan ]

: Click Button to Cre

ew Work Plan.

[ Edit Work Plan ] : Click Button to Edit the Work Plan (updating component/commitment).
[ Create/Edit Progress Report ] : Click Button to Create /Edit Progress Report
[ Generate Summary Reports ] : Click Button to Generate Summary Reports

Figure 77 — Edit Work Plan Button

2. Under the Action column, select the Recall @ button corresponding to a
work plan (Figure 78).

Select the “Recall” button.

Caam End Descriposn Total Cest e PP ane Agrion
1001 /2011 09/30/2012 The wark plan for $35050 30 Mo 3 o
R._iMges} 2010 -
0549 PM

EST

Figure 78 — Recall a Work Plan

3. Select the OK button on the confirmation message to recall the work plan
(Figure 79).

Windows Internet Explorer R|

\_3) Are wall sure ol want to RECALL this work Plan?

(]'4 | Cancel |

Figure 79 — Recall Work Plan Confirmation Message

An e-mail is automatically generated and sent to the Regional Project Office
notifying them that the work plan has been recalled.
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5.7 View Change History

A tribal user may wish to view a work plan’s history. The View History provides a
useful reference for the tribal user to review the change history associated with a
work plan. The viewing option is often a convenient and quick reference point to
determine if a particular action has been taken in the past.

To view the change history of a work plan:

1. Select the View Details 2 button to expand the View Change History
section of the work plan (Figure 80).

|View Change History
K < Select the “Recall” button.
ke Date Author Activity Comment
25 May aieo New Workplan from 10/01/2011 to 09/30/2012 was Created
2011 Workplan
01:45:05
PM EST
25 May aieo Update Update: Description=ICAP FY12 work plan
2011 Workplan
01:48:13
PM EST
25 May aieo New New Component Management of Environmental Office was Created
2011 Component
02:03:34

Figure 80 — Expand the View Change History Section

2. Select the commitment and components hyperlinks to be redirected to the
corresponding section of the work plan.

5.8 Print Change History

A tribal user may print a work plan’s change history. The Change History provides a
useful reference for the tribal user to review the changes associated with a work
plan. In particular, the change history is important if a work plan has been sent back
and forth, due to edits or modification, between the tribe and the Regional Project
Officer.

To print a work plan change history:

1. Select the Print Change History button (Figure 81).
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Work Plan Period:

(3] Save

==p.{Edit Work Plan

WaorkPlan list
Tribe: Raven
EPA Tribal Code: 999
Region: 20
Status: Created « . . "
Reporting Frequency-To Be Entered by Projd  O€1€Ct the “Print Change History” button.
Authors: aieo
D ravenl
Description: IGRP FYl2 work plan -

E
=

Begin: 10/01/2011

End: 09/30/2012

[ viewasPDF ||

I

View as Open Office ] [ Archive ] [ Print Change History Modification History

Figure 81 - Print Change History Button

2. A print-friendly version of the work plan will appear in a new browser window.
Select the Print Change History button to print the work plan (Figure 82).
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tra Kittps 1/ fiaspub. epa.gov fiGAP_online/printChangeHistory, jsp Pworkplanid

=4553

P https://iaspub. epa. gow/GAP_Online/printChangeHistory. jsp?work... | FDR
v &
.Y

Work Plan Change History

[ Print Change History ]

EPA Tribal Code: 999

Region: 20
Status: Created
Reporting Frequency: To Be Entered by Project Officer
Grant Number: To be entered by Project Officer
Author: aieo
Description: Test Description
. Begin 10/01/2010
T .
Work Plan Period: End 09/30/2011
Date Author Activity Comment
22 Oct 2009 Component En\e'lrom_lrlental
ey . Update Research : Intermediate
01:42:30 PM aieo o . .
EST Component Outcomes=first intermediate

outcome ; ; ;
22 Oct 2009

01:05:44 PM |aieo
EST

New Workplan from 10/01/2010 to
Workplan ~ [09/30/2011 was Created 0

Done ) Internet

H100% -

Figure 82 — Print Change History screen

5.9 View Work Plan as PDF
To view the work plan as an Adobe PDF:

1. Select the View as PDF button (Figure 83).
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'#-BacfiEd it Work Plan
WaorkPlan list

Tribe: Raven
EPA Tribal Code: 999 Select the “View as PDF” button.
Region: 20
Status: Created
Reporting Freguency:To Be Entered by Project Officer
Authors: aieo
D ravenl
Description: IGRP FYl2 work plan -
Work Plan Period: r‘ﬁ

Begin: 10/01/2011

End: 09/30/20,

Save

[ View as PDF ] [ View as Open Office ] [ Archive ] [ Print Change History ] [ Modification History

Figure 83 — View as PDF Button

2. Select the Open button on the File Download message to open the work

plan as an Adobe PDF (Figure 84).

oot N e

Do you want to open or save this file?

Ei: Mame: Workplan_12959.pdf
Type: Adobe Acrobat Document, 4.35KB

From: ese-ny.its-ese.local

Open ][ Save ]| Cancel

While files from the Intemet can be useful, some files can potentially
harm your computer. f you do not trust the source, do not open or
gave this file. What's the sk ?

Figure 84 — Open Button for Adobe PDF

3. The work plan will appear in Adobe Reader (Figure 85).
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= e

File Edit View Window Help

REES| o |HD | o2 |k

GAP Online Work Plan Work Plan Period: 10/01/2011 - 09/30/201
Raven Tribe

Work Plan Details

Tribe Raven Tribe

Waork Plan Period 01/01/2013 - 12/30/2013

Figure 85 - Work Plan in Adobe Reader

4. Select the Print % button to print the work plan as an Adobe PDF (Figure
84).

‘ B EE;J | ‘l‘ lv 41 | (45 of 148) | — -|- 75% | = |

Figure 86 — Adobe PDF Print Button

5.10View Work Plan with Open Office

To view and edit documents using the Open Office format, you will need to
download a copy of Open Office from their Web site (http://www.openoffice.org/)
and install it on your local machine.

Note: The download for Open Office may take a considerable amount of time.

To view a work plan with Open Office:

1. Select the View as Open Office button to view the work plan in Open Office
(Figure 87).
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2.

==p.{Edit Work Plan

WaorkPlan list

Select the “View as Open Office” button.

Tribe: Raven
EPA Tribal Code: 999
Region: 20
Status: Created

Reporting Freguency:To Be Entered by Project Officer

Authors: aieo

D ravenl
Description: IGRP FYl2 work plan -
Work Plan Period: Begin: 10/01/2011 ni

End: 09/30/2012 _ni

(3] Save

[ View as PDF ] [ View as Open Office ] [ Archive ] [ Print Change History ] [ Modification History

Figure 87 — View as Open Office Button

Select the Open button on the File Download message to view the work
plan. Select the Save button to save a copy of the work plan on your PC
(Figure 88).

Note: To open the file with Microsoft Word, save the work plan with the .doc
file extension.

File Download ﬁ‘

Do you want to open or save this file?

E Mame: ‘Workplan_4483,odt
Type: OpenDocument Text

Fram: ese-ny.its-ese.local

Dpen ] | Save | ’ Cancel

e While files from the Internet can be useful, same files can potentially harm
l@' wour camputer. [fyou do nottrustthe source, do not apen ar sawve this file.
-

Figure 88 — Open Office File Download Message
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5.11Archive

To archive a work plan:

1. Select the Archive button to see the Work Plan Archive History page

(Figure 89).

==p{Ed1t Work Plan

Select the “Archive” button.

WorkPlan list

Tribe: Raven
EPA Tribal Code: Q99
Region: 20
Status: Created

Reporting Frequency:To Be Entered by Project Officer

Authors: aieo
[l ravent
Description: IGLE FY12 work plan
Work Plan Period: Begin: 10/01/2011 o
End: 09/20/2012 _“]
[=] save
[ View as PDF ] [ View as Open Office ] Archive [ Print Change History

|| Modification History

Figure 89 — Archive Button

2. Select the Archive Now button on the Work Plan Archive History page to

archive a copy of the work plan (Figure 90).
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@ Indian General Assistance Program (GAP) Online v2.3.5 - Windows Inte... EI@

Work Plan Archive History

Index

Date Author

Link

| Archive Now | /

Select the “Archive Now” button.

Figure 90 — Archive Now Button

3. An archived work plan will appear in the archive history list (Figure 89).

E Indian General Assistance Program (GAP) Online v2.3.5 - Windows Inte... EI@

Work Plan Archive History

Index Date Author Link
1 2012-04-04 aieo 12959 0.pdf
Archive Mow

-~

m

Figure 91 — Archived Work Plan
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6 CREATE /EDIT PROGRESS REPORT

A Progress Report is a useful tool for a tribe to view and monitor the completion of
commitments of a work plan.

Reporting frequency is set by the Regional Project Officer before the work plan is
accepted. Depending on the required reports (monthly, quarterly, semi-annually, or
annually), you will update information on how commitments addressing the work
plan are being completed.

The following is a high level visual display of the overall View Progress Report
Process Flow (Figure 92).

GAP Online Process
Tribal Functions

Create a Edit Create/Edit Generate
Work Work Progress Summary
Plan Plan Report Report
v
View
VIEW WORK PLAN PROGRESS | Work Plan
Progress
v
v v N A v v
View View Print View as View
Work Plan Change Change PDF Attachments
Component History History
v
View
Work Plan
Commitments

Figure 92 - View Progress Report Process Flow
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6.1 Create a Progress Report

You can create a new progress report at any time on any of the commitments
during an active reporting period. After a new progress report is saved, it will be
labelled as Created and can be updated until the Regional Project Officer accepts
or returns it. A progress report returned by your Regional Project Officer will be
labelled as Returned and will require editing based on their comments. A progress
report with Returned status will be relabelled as In Negotiation after you update it,
and will require another review by the Regional Project Officer. Once a progress
report is accepted by the Regional Project Officer, it will be labelled as Accepted
and cannot be edited unless it is unlocked by the Regional Project Officer.

To create a progress report:

1. Select the Create/Edit Progress Report button in the GAP Online Home

page (Figure 93).

The Indian General Assistance Program (CAF) Online v2.3.5

GAP Online v2.3.5

The purpose of this system is to p

Select the “Create/Edit Progress Report” button.

reporting quarterly progress. The

TESTOITS Wil UE Das =0 O T

every few years.

[ Create New Work Plan ]

: Click Button to Create

= TOTTITET OT T

ew Work Plan.

TOST COTTETT &

S ETEGTC T TETT WITTCIT 15 TP orare

[ Edit Work Plan

]

[ Create/Edit Progress Report

]

tton to Edit the Work Plan (updating component/commitment).

- Click Button to Create/Edit Progress Report

- Click Button to Generate Summary Reports

[ Generate Summary Reports ]

Figure 93 — Create/Edit Progress Report Button

2. Select the View Progress Report
Accepted work plan (Figure 94).

Document: GAP Online Tribal User Guide
Version 2.3.5
Page 59

i:- a3 r|

button corresponding to an

Doc. No.: EDS-AIEO-MAN-0267




United States
Environmental Protection
Agency

<EPA

<==pack ViEW Work Plan Progress

GAP Home

Select the “View Progress Report” button.

-

Select Region: Region 10

View: -All Work Plans- h
Tribe Name Fiscal Start End Description Total Status Action
Year Cost
of ™
Funding
AK--Native 2013 10/01/2012 | 09/30/2013 | This is the $23317 | Accepted @
Village of FY13 wo.. " —
Diomede (More)
(aka Inalik)

Figure 94 — View Progress Report Button

3. Select a component title on the View Work Plan Progress page to expand
the component (Figure 95). A list of commitments corresponding to the

component will appear.

Select the component title.

’arﬂork Plan Component

+» Component #1: Pollution Prevention (Recycling)

} Component #2: Travel and Training

Figure 95 — View Contents of Work Plan Component

4. Select a commitment to view its corresponding progress report (Figure 96).

Work Plan Component

Q

Select the commitment hyperlink.

* Component #1: Pollution Prevention (Recycling)

Support the expansion of the Native Village of Diomede 'd Waste Program.

ID | Commitment

1 Develop and expand the goals of tk

Figure 96 — Commitment Hyperlink

5. Select the Create New Report button under the Progress Reports section

to view the Create New Report window (Figure 97).
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eport” button.

Progress Reports Select the “Create New R

This commitment has no progress reports

© Create New Report

Figure 97 — Create New Report Button

6. Select the time period from the Time Period drop-down menu (Figure 98).

= denotes a required field

Time Penod™ -

End Date 08/30/2011
Milestone Date™

Progress Status™ -

Status Comment

Work Accomplished™

b Wiew previous work accomplishment(s)

Output (attachments)

Browse...

£

Figure 98 — View Detail Button for Commitments

Note: The reporting frequency displayed in the Time Period drop-down
menu is chosen by the Regional Project Officer.

Time Period is a required field for entry.

7. Enter the milestone date into the Milestone Date field by typing a date or
using the calendar pop-up browser window.

Milestone Date is a required field for entry.
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8. Select the status of the work plan commitment from the Progress Status
drop-down menu.

Progress Status is a required field.

9. Enter an optional comment about the progress status into the Status
Comment field.

10. Enter the status of the commitment and additional requirements for the
commitment into the Work Accomplished field.

Work Accomplished is a required field for entry.

11.Select the View previous work accomplishment(s) hyperlink to view the
work accomplished from previous progress reports.

12.Select the Browse button corresponding to the Output (attachments) field
to upload a file.

13.Select the Add button to save the new progress report.

14.A new progress report will appear with the status of Created (Figure 99).

Q Progress Reports

¥ 13z Quarter of 2012 Created

© Create Mew Report I send Progress Report to Praject Officer I

Figure 99 - "Created" Progress Report

6.2 Update a Progress Report

Once a progress report has been created, a tribal user can update it during an
active reporting period.

To update a progress report:

1. Select a component title on the View Work Plan Progress page to expand
the component (Figure 100). A list of commitments corresponding to the
component will appear.
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!|W0rk Plar;c@my_m» Select the “Create New Report” button.
} Component #1: Pollution Prevention (Recycling)

} Component #2: Travel and Training

Figure 100 — View Contents of Work Plan Component

2. Select a commitment to view its corresponding progress report (Figure 101).

!IWork Plan Component Select the commitment hyperlink.

* Component £1: Pollution Prevention (Recycling)

Support the expansion of the Native Village of Diomede aste Program.

ID | Commitment

1 Develop and expand the goals of the Native Village of Diomede solid waste program

2 Educate tribal and local communities about the quantity and the composition of material of the solid
waste generated by the Native Village of Diomede tribal members and its businesses. Also educate on
solid waste reduction and elimination methods.

Figure 101 — Update a Current Progress Report

3. Select a progress report with Created, Returned, or In Negotiation status to
view the content of the progress report.

4. Select the Edit button to open the Edit Progress Report window (Figure
102).

= 15t Quarner of 2012 Created

Work Accomplished | Create a tnip report for FY2011
t Select the “Edit” button

End Date | 09,/30/2011

Milestone | 12312011

Sratus Comment e repart for the tribal conference i nearly complete

| Progress Status | On Schedule
‘ Dutput (attac

Figure 102 - Edit Progress Report Button
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5. Select the Update button to update the changes to the progress report
(Figure 103).

= denotes a required field

Select the “Update” button

Time Penod™ 1st Quarter of 2012 ¥

End Date 09/30/2011
Milestome Date™  12/31/2011

Progress Status™ | On Schedule <

Status Comment The trip report for the tnbal conference is nqarly complate.

Work Accomplished®™  Create a trip report for FY2011 1st Quarter.

b View other work accomplishment(s)
Output (attachments) EY TR Tni I M

Browse..

Update Cancel

Figure 103 - Edit Progress Report Window

6.3 View a Comment

A Regional Project Officer can add a comment for a progress report to request
additional information from the tribal user.

To view a comment:

1. Expand a progress report to view the content of the progress report.

2. Select the Comment(s) hyperlink (Figure 104).
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= 15t Quarner of 2012 Created
Select the “Comment” hyperlink.

Work Accomplished oeor o reporor o .\ T OETEGT

End Date | 09/30,2011

Mulestone | 12/31/2011

Progress Stamus | On Schedule \

Status Comment | The trip report for the tribal conference s ﬂtﬂ\ﬂmnlﬂt

Qutput (attachments) ] Y2002 _1sQ TR _Top Report, doc \
it ® 1 Comment(s

Figure 104 - View a Progress Report Comment

3. Comments will appear in the Progress Report Comments window (Figure
105).

Progress Report Comments x

-

aieol 04/04/2012 at 03:09PM EDT =
Please add the meeting minutes from the 1st quarter meeting.

Enter Comments

m

4

Save Comment Cancel

4

Figure 105 - Progress Report Comments

6.4 Respond to a Comment
A tribal user can respond to comments from a Regional Project Officer.
To respond to a comment:
1. Expand a progress report to view the content of the progress report.

2. Select the Comment(s) hyperlink to view comments in the Progress Report
Comments window.
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3. Enter a response to a comment in the Enter Comments field (Figure 106).

Pr ress Re rt Comments .
= = Enter a comment in the

“Enter Comments” field.

e 1st quarter meennyg.

aieol 04/04/2012 at 03:09PM EDT
Please add the meeting minutes from

Enter Comments

m

4

Save Comment Cancel

4

Figure 106 - Enter Progress Report Comments

4. Select the Save Comment button to save the response (Figure 107).

Progress Report Comments

aieol 04/04/2012 at 03:09PM EDT
Please add the meeting minutes from the 1st quarter meeting.

Select the “Save Comment” button.

Enter Comments \

m

-

=
Save Comment Cancel
4

Figure 107 — Save Comment Button

6.5 Submit a Progress Report

A tribal user can submit a progress report for a commitment to their Regional
Project Officer for review.

To submit a progress report:

1. Select a component title on the View Work Plan Progress page to expand
the component. A list of commitments corresponding to the component will

appear.
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2. Select a commitment to view its corresponding progress report.

3. Select the Send Progress Report to Project Officer button to open the
Send Progress Report to Project Officer window (Figure 108).

Progress Reports Select the “Send Progress Report to
Project Officer” button.

¢ 15t Quarter of 2012 / Created
Send Progress Report to Project Officer

Figure 108 - Send Progress Report to Project Officer Button

4. Enter an optional comment in the Enter Comments field (Figure 109).

‘Send Progress Report to Project Officer

Enter comments

Figure 109 - Enter Comment for Progress Report Submission

5. Select the Send Progress to Project Officer button to submit the progress
report to your Regional Project Officer (Figure 110).

Send Progress to Project Officer Cancel

Figure 110 - Send Progress to Project Officer Button

6. An e-mail notification will be sent to your Regional Project Officer informing
them of your progress report submission (Figure 111).

Submit Progress Report to Project Officer(s): Notification email has been sent to
gaponlinepo@gmail.com

Figure 111 - Progress Report Submission Confirmation Message
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6.6 Delete a Progress Report

A tribal user can delete a progress report that is not in Accepted status.

To delete a progress report:

1. Select a component title on the View Work Plan Progress page to expand
the component. A list of commitments corresponding to the component will

appear.

Select a commitment to view its corresponding progress report.

Select a progress report with Created, Returned, or In Negotiation status to

view the content of the progress report.

Select the Delete button to delete the progress report (Figure 112).
Warning: Once a progress report is deleted, it cannot be retrieved.

= 15t Quarter of 2012 Created

Output (attachments)

X X

Work Accomplished | Create a wip report fol
Select the “Delete” button.

End Date | 09/30/2011

Milestone | 12/31,2011
Progress Status | On Schedule

Lratus Comment | The trig rep or the tribal conference s nearly complete

12_15t0TR_Tnp_Report.doc

Figure 112 - Delete a Progress Report Button

Document: GAP Online Tribal User Guide

Version 2.3.5
Page 68

Doc. No.: EDS-AIEO-MAN-0267




e 1 United States
S Environmental Protection
\’ Agency

7 SUMMARY REPORTS

Summary reports are compiled from all data entries into the GAP Online system
and reflect activities that tribes in Indian country pursue throughout the course of
the work plan to address environmental issues at the tribal level. The following
sections provide an overview of this segment of the application.

The following is a high level visual display of the overall Generate Summary Report

Process Flow (Figure 113).

GAP Online Process

Tribal Functions

Create New Edit Create/Edit
Work Work Progress
Plan Plan Report

Generate
Summary
Report

Generate Summary Reports

Tribal End-of-Year Summary Report Print
» Rich Text
Total Costs by Strategic Goal Format
Total Costs by Capacity Area
Print
» Adobe
Number of Tribes by Capacity Area PDF

Number by Capacity Area by Strategic Goal

List of Environment Outcome by Strategic Goal

Figure 113 - Summary Reports Work Flow
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7.1 Generate an End of Year Summary Report

The End-of-Year Summary Report allows the tribe to highlight its accomplishments
and all the work accomplished, as well as address circumstances that arose during
the year that caused delays or in other ways hindered the completion of any part of

the work plan within the work plans timeframe.

To generate an End of Year Summary Report:

1. Select the Generate Summary Reports button from the menu selections on

the GAP Online Home Page (Figure 114).

GAP Online v2.3.5

The Indian General Assistance Program (GAF) Online v2.3.5

The purpose of this system is to provide EPA Grantees and Project
reporting quarterly progress. These designs will be based on the f
every few years.

Select the “Generate Summary
Reports” button.

[ Create New Waork Plan ]

[ Edit Work Plan ] : Click Button to Edit the Work

[ Create/Edit Progress Report ]

[ Generate Summary Reports T

: Click Button to Create a New Work Plan.

0 Create/Edit Progress Report

: Click Button to Generate Summary Reports

(updating component/commitment).

Figure 114 — Generate Summary Reports Button

2. Select the Click to enter End of Year Summary Report hyperlink on the
Generate Summary Report page (Figure 115).
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Generate Summary Reports

Click to enter End of Year Summary Report

Tao view the summary report, choose Region, then se Report Type.

Mational A
Select Report: Select the “Click to enter End of
) Number of Grants by regions Year Summary Report” button.

() Total Costs by regions

) Total Costs by Strategic Goal

() Total Costs by Capacity Area

~) Number of Tribes by Capacity Area

' Number of Capacity Area by Strategic Goal
) List of Long-Term Outcome by Strategic Goal

Generate

Figure 115 - Generate Summary Reports Page

3. Select the Enter hyperlink corresponding to a work plan on the End of Year
Summary page (Figure 116).

4==pacENd Of Year Summary

BAP Home @

Select the “Enter” hyperlink.

Tribe: Raven Tribe

Region: 20
Start End Total Status st Update Enter End of Print End of
Cost Year
Year Summary
Summary
01/01/2013 12/30/2013 $23317 Created 14 Feb 2012 07:39 Enter
AM AKST

Figure 116 —End of Year Summary Report Hyperlink

4. On the End of Year Summary Entry page, enter the details of the issues
involved in completing the year's work and lessons learned while addressing
each component of your work plan (Figure 117).
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End of Year Summary Entry

Tribe: Raven
EPA Tribal Code: 999
Reqion: 20
Status: Accepted

Reporting Freguency: CQuarterly

Grant Number: XZ242801

Authors: aleo

Description: ICAP FY12 work plan
Work Plan Period: Begin 10,/01/2011

End 09/30/2012
End of Year Summary:

Figure 117 — End of Year Summary Page

5. Select the Submit button to save the End of Year Summary information.

7.2 Generating National and Regional Summary Reports
To generate a summary report:

1. Select the Generate Summary Reports button from the GAP Online Home
Page.

2. Select a region from the Region drop-down menu on the Generate
Summary Reports page (Figure 118).
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Generate Summary Reports

Select the “Region” drop-down menu.
Chick to enter End of YearSummary Report

To view the summa port, choose Region, then choose Report Type.

Mational -

Select Report:
Mumber of Grants by regions
Total Costs by regions
Total Costs by Strategic Goal
Total Costs by Capacity Area
Mumber of Tribes by Capacity Area
Mumber of Capacity Area by Strategic Goal
List of Long=-Term Outcome by Strategic Goal

Figure 118 — Region Drop-down Menu

3. Select the radio button corresponding to a desired summary report (Figure
119).
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Generate Summary Reports

Click to enter End of Year Summary Report
Select a report type.

To view the summary report, choose Regior,Then choose Report Type.

Mational

-

Select Report:
Mumber of Grants by regions
Total Costs by regions
Total Costs by Strategic Goal
Total Costs by Capacity Area
Mumber of Tribes by Capacity Area
Mumber of Capacity Area by Strategic Goal
List of Long-Term Outcome by Strategic Goal

Figure 119 — Select a Report Type

4. Select the Generate button to generate the summary report (Figure 120).
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Select the “Generate” button.

Select Report:

Mumber of Grants by regions
Total Costs by regions

Total Costs by Strategic Goal
Total Costs by Capacity Are
Mumber of Tribes by
Area by Strategic Goal

pacity Area
Mumber of Capact

List of Long>Term Qutcome by Strategic Goal

Figure 120 — Generate Report Button

7.3 Types of Summary Reports
The following Summary Reports are available for the Tribal user.
¢ Number of Grants by Regions
e Total Costs by Regions
e Total Costs by Strategic Goal
e Total Costs by Capacity Area
e Number of Tribes by Capacity Area
e Number of Capacity Area by Strategic Goal

e List of Long-Term Outcome by Strategic Goal

Each report is visually displayed in sections 7.3.1 to 7.3.7
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7.3.1 Number of Grants by Regions

Number of Grants by regions--National

Fegion
Region 4=6. 6=f‘??
o Fegion
Region 7=180
10=245.10 Fegion
B=67.0
| Region
S=42.0
nRegion 2=4.
| 0
Region | {Region 1=1.
9=384.0 0
Fegion
20=175.0

® Eegion 6=177.0 ® Eegion 7=18.0 @ Region 8=67.0
Fegion 5=42.0 ® Region 2=4.0 © Region 1=1.0

@ Region 20=175.0 @ Eegion 9=384.0 @ Eegion 10=24&.0

® Fegion 4=5.0

Figure 121 — Number of Grants by Region

7.3.2Total Costs by Regions

Total Costs by regions--National

- Paninn £=1 1
Redion Region
4=514156.0 7_1AER718D

/N Region
Reinn — 12 237352572
10g=4. | Region
990199443 e
EV L i

Fegion
N3NNI TF

Fegion 9=2.
952928272
E7

® Fegion 5=1.8715G629E7 ® Fegion 7=1058282.26

@ Region 8=3258572.0 O Region 5=5050178.0

@ Region 2=326167.0 © Region 1=210000.0

@ Region 20=2280276.0 @ Region 9=2.952028272E7
® Region 10=4.990199493E7 @ Region 4=514156.0

Figure 122 — Total Cost by Regions
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7.3.3Total Costs by Strategic Goal

Total Costs by Strategic Goal--National

Land = $17 2

Water = §43

Community -
=%$27.0

® Water = $42 @ Air = $10 @ Community = $27.0 © Land = $1?|

Figure 123 — Total Costs by Strategic Goal

7.3.4 Total Costs by Capacity Area

Total Costs by Capacity Area--National

Waste = $19 i

L

Aclministrativ
g:= 511

Communicati
on =517
Compliance
= 4§10
Technical = s
$27.0

@ Legal = $43 @ Compliance = $10 @ Technical = §27.0
~ Communication = $17 @ Administrative = $11 © Waste = $19

Figure 124 — Total Costs by Capacity Area
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7.3.5 Number of Tribes by Capacity Area

Number of Tribes by Capacity Area--
National

| Waste = 19}———

Acdministrativ
e=11

Communicati|
on = 17

Compliance
= 10

Technical =
27.0

@ Legal = 42 @ Compliance = 10 @ Technical = 27.0
O Communication = 17 @ Administrative = 11 © Waste = 19

Figure 125 — Number of Tribes by Capacity Area

7.3.6 Number of Capacity Area by Strategic Goal

Number of Capacity Area by Strategic
Goal--National

[Land = 17}——

Community |
=270

® Water = 432 @ Air = 10 @ Community = 27.0 © Land = 1?|

Figure 126 — Number of Capacity Area by Strategic Goal
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7.3.7

List of Long-Term Outcomes by Strategic Goal

List of Long-Term Outcome by Strategic
Goal--National

Land = 17 2

Community e
=0

@ Water = 43 @ Air = 10 @ Community = 27.0 @ Land = l?l

Figure 127 — List of Long-Term Outcome by Strategic Goal
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8 ACRONYMS AND DEFINITIONS

8.1 Acronyms

The following acronyms were used in this document.

Acronym Definition
AIEO American Indian Environmental Office
EPA United States Environmental Protection Agency
ERRT Environmental Results Reporting Tool
FY Fiscal Year
GAP General Assistance Program
HQ Headquarters
OID Oracle Internet Directory
PDF Portable Document Format
WAM Web Access Management

8.2 Definitions

The following words and related definitions are provided for ease in understanding
the use of the word reference in this document.

American Indian Environmental Office (AIEO). The AIEO leads an agency-wide
effort to work with 572 federally-recognized tribes, as well as intertribal consortia,
located in nine of EPA’s ten Regions.

Data Entry Field. Fields in which a selection or data entry may be completed.
Lookup Field. Field that displays the available selections.

Drop-down List. Field that provides a drop down list of available options.
Display-only Field. Field pre-populated with data that cannot be edited or changed.

Work Plan. A work plan is created by a tribe on an annual basis. The work plan is
composed of multiple components with multiple commitments.
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